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HOW TO SIGN ELECTRONICALLY 
 

1. Go to the Insight Research Portal:  
https://insight.partners.org 
 

2. Enter your Partners user name and password and click the  button 
 

3. Click on the button 
 

4. Click the ‘Activity List’ tab 

             
 

5. Click on the protocol title 
 

6. Review the submission launching the  for forms output or  
for forms and attachments output.  When you have completed your review, close the pdf.  
 

7. Click on the ‘Action Required’ 

 

 
8. Click the Accept or Decline radio buttons. 
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9. If Accepted and required because of your role on study, an eCOI Disclosure link will display on 
the sign off page before the comments box.  If you see the eCOI Disclosure link, you MUST 
complete and certify your eCOI BEFORE you can sign off on your activity. 
 

10. Click on the “eCOI Disclosure” link 

a. Answer the questions about the relationship between the companies reported in the Partners 
Disclosure System (COI module) and the study. 

b. Review the financial interests listed on the form to ensure that is an up-to-date list of any 
financial interests you received from any company 

c. If the list of financial interests is incomplete, click on the ‘Access Partners Disclosure 
System’ button to update your disclosures.  When finished, click on ‘return to eCOI’. 

d. Complete the Review of Interests Section. 

e. Click ‘Certify’ when the form is complete. 

OR 

f. Click ‘Save & Close...’ to return at a later date to complete the form. 

 
11.  Check any checkboxes (if applicable)  

 

12. If Declining, enter comments in the Comments text box 
 

13. Enter your Partners user name and password 
 

14. Click the  button.  Repeat for any other activities in your Activity List. 
 


